
 

 

RECRUITMENT AGENCIES EXPLAINED  

Looking for suitable employment is not always an easy process, and it can be intimidating and 
confusing. There are so many different job roles and companies out there, as well as 
application forms, interviews and inductions; the whole recruitment process can seem like an 
uphill battle for some people. Having the help of experienced professionals who understand 
the process and the markets they are dealing with can make a huge difference for candidates 
in finding the right role. One of the best resources to take advantage of are recruitment 
agencies.  Recruitment agencies are businesses full of trained consultants who have a wealth 
of knowledge and experience when it comes to CV writing, interview techniques and 
employment legislation. 

WHAT IS A RECRUITMENT AGENCY? 

The main responsibility of a recruitment agency is to match suitable candidates to job 

vacancies, taking into consideration factors such as their skills, preferences and whether they 

match the culture of a company.  Recruitment agencies will work with companies directly, 

building rapport and strong working relationships, in order to ensure that the right candidates 

are placed in the right roles.    

Consultants can also offer advice and guidance on different aspects of the recruitment process 

including; writing, editing and optimising CV’s, sharing tips for interview techniques and 

providing information on employment legislation and agency worker rights. 

 

HOW DOES A RECRUITMENT AGENCY WORK? 

There are a number of different ways that a recruitment agency works and various ways in 

which they may be in contact with suitable candidates.  

Primarily, a consultant will speak with a company to discuss available jobs and job roles that 

they are recruiting for. The recruitment agency will then either perform a search of their current 

database to find suitable candidates, or they will post the job online to a number of job boards 

in order to source and attract people with the right skill set.  Additionally, recruitment 

consultants may perform candidate searches on job boards in order to locate suitable 

candidates. 

When they’ve sourced suitable candidates, they’ll then contact them for permission to send 

their details to the company. If the company and the candidate are both happy at this stage, 

the recruitment agency will arrange interviews for the best suited candidates. 

 

HOW DO I REGISTER WITH A RECRUITMENT AGENCY? 

Most agencies will ask you to come into the office to sign up for work. 

We would recommend you call ahead to make an appointment, as this will ensure a consultant 

is available to go through the registration process, contract and eligibility to work criteria. It’s 

also worth bearing in mind that some agencies don’t have traditional shop fronts or are not 

based in city centres, so meetings will have to be pre-arranged. 



 

 

Alternatively, if a candidate’s CV has been added to an online job board, recruitment 

consultants may make contact directly with them when they have a relevant role. 

WHAT DOCUMENTS WILL I NEED TO REGISTER WITH A RECRUITMENT 
AGENCY? 

In order to register with a recruitment agency, a candidate must prove that they are eligible to 

work within the UK.  This will mean that before any work can be arranged, the recruitment 

consultant will need to see original copies of the following eligibility to work documents: - 

In date Passport or; 

Long Birth Certificate and proof of NI (P45, P60, HMRC document) or; 

Valid Working Visa 

Some positions will require further evidence of documentation. For example; driving vacancies 

will require proof of a valid and in date driving licence, a construction role with require a valid 

and in date CSCS card etc. Candidates will not be allowed to start work until all of the relevant 

and specified documents have been evidenced. 

HOW DO I APPLY FOR JOBS THROUGH A RECRUITMENT AGENCY? 

A recruitment consultant will act as the middle-man between the candidate and the hiring 

company, sending CV’s, arranging interviews and receiving feedback. The consultant will also 

assist with interview preparation and giving general tips, support and guidance. 

Most recruitment agencies post their vacancies online.  Anyone is able to apply for these 

positions, although it doesn’t mean that they will be signing up to the agency as a result. 

Additionally, even though the roles they advertise will be working for other companies, it is not 

uncommon for them to not state the company name until a candidate has reached the 

interview stage. 

WHAT ARE THE BENEFITS OF USING A RECRUITMENT AGENCY? 

There are multiple advantages to using a recruitment agency over other methods of finding a 
job. Recruitment consultants will often have forged good relationships with some of the top, 
local employers, which means that the jobs given to them are usually exclusive.  This means 
that candidates can be introduced to jobs and companies that they may not have heard of or 
had chance to apply for themselves.  Various other benefits include CV writing advice, 
interview coaching, specialist recruitment knowledge and step by step guidance and support. 

HOW MUCH DOES IT COST TO REGISTER WITH A RECRUITMENT AGENCY? 

Registering with a recruitment agency is free.  There should never be any charges involved or 

payments taken directly from a candidate when using the services of a recruitment agency. 

 

 

 



 

 

WHAT HAPPENS ONCE I GET A JOB THROUGH A RECRUITMENT AGENCY? 

Once you have successfully secured employment through a recruitment agency, they will deal 

with all the necessary paperwork and will continuously liaise with the employer throughout the 

placement, to ensure that everything is in place for the first day and for the duration of the 

assignment (if temporary).  The recruitment consultant will always be on hand to answer any 

queries or questions that a candidate may have with regards weekly payments, holiday pay 

and other work-related issues and benefits. 

 

WHY CHOOSE VIBE RECRUIT? 

We are a recruitment agency whose ethos is ‘Working Together’, and this is something we 

place at the very heart of what we do. By working together with our clients, candidates and 

employees we can deliver collaborative and tailored recruitment solutions. 

We will deliver an unrivalled recruitment service that focuses on building ethical, trustworthy, 

and profitable long-term partnerships with our clients, whilst recruiting motivated, legally 

compliant and hard-working candidates who are searching for a rewarding career.  We will do 

this by employing the best recruitment professionals in the business, who listen to what their 

clients and candidates really want.  Success for all, simply by Working.Together. 

 

  


